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Sample Form: Incident Witness Statement 
 
Date and time of incident ____________________ 
Date and time report completed ____________________ 
Witness name _____________________________  Phone ____________________ 
Relationship to injured party or parties:  __________________   ____________________  
Department ______________________________________________    ________  
Where did the incident occur? ___________________________________       
 
What were you doing when you witnessed this incident?   
________________________________________________________________   _______  
__________________________________________________________________     
_________________________________________________________   ______________  
_________________________________________________________   ______________  
Where were you positioned when the incident occurred?   
________________________________________________________________   _______  
__________________________________________________________________     
_________________________________________________________   ______________  
_________________________________________________________   ______________  
What did you see and hear?    
________________________________________________________________   _______  
__________________________________________________________________     
_________________________________________________________   ______________  
_________________________________________________________   ______________  
What did you do then?   
________________________________________________________________   _______  
__________________________________________________________________     
_________________________________________________________   ______________  
_________________________________________________________   ______________  
Who else was in the area?   
________________________________________________________________   _______  
__________________________________________________________________     
_________________________________________________________   ______________  
_________________________________________________________   ______________  
Further describe the incident or give any other comments needed: 
________________________________________________________________   _______  
__________________________________________________________________     
_________________________________________________________   ______________  
_________________________________________________________   ______________  
Continue on back of this page if more space is needed. 
I have read the above and it is true to the best of my knowledge. 
Signature_______________________________________ Date _________________________________  
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