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The materials contained in this outline are not intended as legal, business, or risk management advice to any party, and in no way represent advice with respect to specific 
practices of any party or any undertaking by SEABRIGHT INSURANCE COMPANY in any regard. SEABRIGHT has not confirmed or verified the accuracy or correctness of 
such materials or any information on which they may be based and makes no representation or warranty as to the content of this outline or its accuracy, or its appropriateness 
or its suitability for any particular reader, situation or practice, or as to conformance with applicable laws or regulations. Readers should conduct and rely on their own 
investigations before acting upon or otherwise using such materials. Questions about this material should be addressed in writing to the loss control department, SeaBright 
Insurance Company, Suite 1600, 2101 4th Avenue, Seattle, WA 98121, or by email to losscontrol@sbic.com. 
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 SAFE USE OF HAND TRUCKS 

By SeaBright Insurance Loss Control 

What’s the best way to move something?  Ask someone else to do it for you!  What’s the next best way?  Be sure you know the proper 
way to move materials yourself. 

If you could transfer the risk of handling heavy, large and awkward items and not get hurt, wouldn’t you do it?  However, for many 
people who must move heavy items on a regular basis at work or at home, this is not a reality.  One of the best ways to avoid suffering 
a muscle strain or sprain is to use a hand truck.  The use of this tool also increases productivity and lessens the chance of dropping and 
damaging merchandise. 

Although hand trucks appear to be fairly simple devices, users must remember a few basic safety procedures: 

∗ Use a hand truck that is appropriate for the job and the load to be carried. 
∗ When stacking items on the truck, keep the heaviest load on the bottom to lower the center of gravity. 
∗ Balance the load forward on the axle of the hand truck, so the handle will not carry the weight. 
∗ Never stack items so high that you can’t see where you’re going. 
∗ When carrying multiple boxes side by side, attempt to stagger them to “lock in” the boxes. 
∗ Be sure the items to be transported on the hand truck are sturdy enough to be moved in this manner.  Secure any bulky, awkward 

or delicate objects to the truck. 
∗ Plan your route.  Be aware of potential hazards to be encountered during the path of travel. 
∗ As a rule, avoid walking backwards with a hand truck.  Remember the back care rule: It is safer to push than to pull.   
∗ Hand truck injuries typically occur by getting your hand pinched between the handles and a nearby stationary object, so take care 

when working your way through tight spaces.  The use of gloves can provide extra protection. 
∗ Always maintain a safe speed and keep the hand truck under control. 
∗ Always park the trucks in a designated area, never in aisles or other places where they may cause a trip hazard or traffic 

obstruction.  Two wheeled trucks should be stored on the chisel with handles leaning against a wall.   
When you use a hand truck properly, it does the job and reduces the chance you’ll strain a muscle or be injured.  Let the truck do the 
work for you! 

 

 

 



        SAFETY MEETING AGENDA 
 
 

DEPARTMENT/JOB SITE: _____________________________ MEETING DATE: _______________________  
 
 
1. Open Meeting & Present safety topic:  _______________________________________________________  
2. Read minutes from previous meeting.  
3. Persons present: 
 

______________________________________  _________________________________________  

______________________________________  _________________________________________  

______________________________________  _________________________________________  

______________________________________  _________________________________________  

______________________________________  _________________________________________  

 
4. Old Business – Status of previous recommendations.  Discuss pending old business if any. 
 
 
 
 
 
 
5. Accidents – Discuss accidents and near misses that have occurred since the last meeting.  Brief summary of 

accidents to date by number and type.  Note any trends.  Discuss corrective action taken, or needed.  Concentrate 
on accident causes to make everyone more aware. 

 
 
 
 
 
 
 
6. Inspection Reports – Report on findings and recommendations of any inspection reports made since last meeting. 
 
 
 
 
 
 
7. New Business – Solicit employee suggestions.  Discuss new procedures, changes to company safety policy, etc. 
 
 
 
 
 
 
 
TIME MEETING STARTED:_____________________________ TIME FINISHED: _______________________  
 
MEETING CHAIRED BY: _______________________________ TITLE:________________________________  


